Designing ID Badges
Six steps to designing professional-looking badges
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It does not matter if your company has 30, 300, or 3,000 employees - designing an ID badge requires
some solid forethought and planning. You want professional-looking badges that represent your
organization and brand. You may also want a unique design with features that aren't easily duplicated. For
great-looking badges, you may want to consider working with a graphic designer or your marketing
department to create an ID badge that is both difficult to replicate and representative of your brand or
organization.

Whether you're coming up with the design yourself or working with a designer, here are six questions to
ask yourself before designing your organization’s ID badges.

1. What information will be featured on the cards?
First things first: start by making a list of the data that needs to be included on the cards; your
design will revolve around this list. Consider the examples in the box at the right. Will all this
information fit on one side of the card, or will some be placed on the back?

2. What will the photo look like?
Larger ID card photos are easier to verify and
typically provide higher quality and better
resolution. Consider the color and style of the
background of your photos. White backdrops
help the image pop and keep the overall look
of the card clean, while colored backdrops are
an easy and inexpensive way to visually
classify groups of people, by department for
example.

Examples of ID Badge Content

e Company Logo
e Company Contact Info

. What design elements will be included?

Your ID card is a reflection of your
organization’s identity and should include
your company’s primary fonts and colors.
Choose a font and font size that will be easy
to read (sans serif fonts typically work best).
Solid color backgrounds help make the
badge's information stand out more
effectively and are easier to authenticate.

e Cardholder Name

e Cardholder Photo

e Cardholder Signature

e Cardholder Title

e Employee, Student, or Customer ID
e Issue and/or Expiration Date

e Barcode

e Security Access Level

¢ Identifying Info (height, weight, eye color, etc.) )

4. What orientation will work best?
Depending on the arrangement, your logo, employee photos, barcode, and other card elements
may fit better in a horizontal or a vertical format. Longer logos or text fields will look better on a
horizontal orientation since you won't have to shrink the font size or wrap the text to fit in the
allotted space.

5. Will the card contain security features?
If you'll be using cards with embedded security or data features — such as a holographic seal
or barcode - determine where they will be located on the card so the card design can
accommodate the feature.

6. How will the cards be worn?

If you won't be using badge holders, you’ll need to consider the location, shape, and size of the
card slot for lanyards, badge reels, and badge clips since the slot punch will interrupt the design

layout.
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Six Sample ID Badge Designs
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Preprinted ID Badge with Monochrome Print
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Full Color ID Badge with Barcode
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Judith Watkins

Project Manager

Full Color ID Badge with Holographic Overlaminate

This card is the property of Chem Tech Inc. (CTI). If
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Judith Watkins

Project Manager

Full Color ID Badge with Barcode and Holographic Foil

Two-Sided Card with Color Front and Monochrome Back
with a Magnetic Stripe
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We know ID. It’'s what we do.
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