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Introducing Asset Track

Asset Track is a software tool designed for recording assets (serial numbers, where they
are, who is using them, where they were purchased, etc.) and tracking and enforcing
access policy for people that check them out.

Asset Track is flexible: It may be tailored for any type of asset and facility. Included are
preconfigured databases to accommodate assets, documents, equipment, tools,
hardware, software and vehicles. It is also designed to be easily linked to users’ existing
data systems. The data fields and activity logs are user definable for any particular
purpose.

This guide provides a general overview of product components and instructions on
getting started. This guide is a supplement to the Help system provided within the
product. The integrated Help system provides comprehensive configuration details.

Overview

Asset Track is menu driven: It presents directed tasks that make the process easy. The
Main Menu presents buttons that indentify the regular tasks. Asset Track is extremely
customizable: Available tasks and data to be collected are easily definable.
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Select New Record, enter the asset’s information, then, (optionally) print the asset label.

The label may be used to quickly recall the asset record and during the check out
process.

T

- = T
Hew Recond

H
g
H

Dell 22" Monitor

1100002

Define your lookup fields for record retrieval and check in/out policy:

& e

The database, the fields in the database and record layout are customizable:

- Page 4 -
© 2012 Jolly, Inc. All rights reserved.
http://www.jollytech.com

Rev-2012-06-19


http://www.jollytech.com/

QO
JOLLY

21 Customize Layout Database Source
ot Layout
T o Sl | B 5 &t et | Mew.. | Import.. | Options..
Fieid: [porcnaseDatn =| ¥ vaee I Arssany I Requred Fels
Database Type -
Captens [Furchase Dite - [ioma =] [reeve B vois W~ [rormai =] D: ! Jolly Server J
Microsoft Access (*mdb;* accob) \7
fermat (o anaTme =] 7 Dute [s20ns =] e [ezoress =l Table Category Microsaft Exeel (* xis; * xdsx)

[ Swew Formanies Cata

Defesl ValE: | £ yment Diate (i Days) :}

‘1120000
st Hame [asel Type [Pescroton eywoeds
Ergonome Keysosd Perprarais Microsoft Hiaturs: Kayvoard, Merosot, Ergonomc
fmage
[Custodian [
dshn Smn S|
i Code |
Aaset User i
Mangy Jores
TheckedOut | Checked OwtDate | Due Date
s
Supper PO Mumeer | purchase Dute
o s e
frodect tode 10 Service Bate | [Cast ivectory Bate
X0z L0
{Diprécatcn StamDate| Déprécascn Tem | Bosk VAl
Lessed [Burshen (] okt Sold Dabe
Foe Fuse Fane Fae
(hdaccasi

Report Center provides details of all activities.

built-in:

Source Table

Table Frimary Key:

Text File (*4,% cov, tah)
GEASE Flle (* dbf)

ata Source Mame

] |

OLE DB: Connection String

Elbchema

Ok I Cancel |

Help |

Field Setup [ Visitor |

Field Mame

Firsthiame
Lasthame
Representing
Phonetlumber
Email
Furpose

DateOfBirth

Field Type

WardiChar
WardiChar
SardChar
SardChar
WardChar
WarChar

DBTimeStamp

Field Size

0

0

255

30

254

255

Customizable logs, charts and reports are

<< Back
# LoglD Date

1 158 52002008 1:45:41 PM
2 157 SM92008 24117 PM
3 156 SM%2008 1:31:40 PM
4 155 592008 1:31:30 PM
5 154  5M92008 1:28:52 PM
& 153  SMS2008 1:25:47 PM
T 152  SMN92008 1:29:27 PM
& 15 SMG/2008 1:29:22 PM
% 150 SM92008 1:23:44 PM
10 142 5M18&2008 6:00:59 PM

Logs and Repors

Cuary Aneeres

Asset Record Number Asset Name
1100002 Dell 22" Moniter
1100000 Ergonomic Keyboard
1100000 Ergonemic Keyboard
1100000 Ergonomic Keyboard
1100001 Ergonomic Keyboard
1100001 Ergonomic Keyboard
1100001 Ergonomic Keyboard
1100001 Ergonomic Keyboard
1100000 Ergonomic Keyboard
1100000 Ergonomic Keyboard

Group

Assets
Assets
Assels
Azszets
Assets
Assets
Assets
Assets
Assets
Assets

TT0 e
i o
Eimgiayees Man Locaton
I Viestors Main Location
Select & Chaet [Eniries By Hoer =l
Thes Mot | Fogts By Hour
Fadexd Eridesns:
Erom Faded Enties By Hour
wo [wan o ]
IHHHHHHEEH
. o o o Y 'S a o a
{8 8§ 8B 8 % 8 § 8
i 8 8 8§ B &8 § =2 -
Location Action Result Operator Asset Type Asset User Checked Out Due Date
Main Location Add Success Administator Monitors Angela Jefferson False
Main Location Print Success Administator Peripherals Mandy Jones False
Main Location Checkin  Failed Administator Peripherals Mandy Jones False
Main Location Check Out Success Administator Peripherals Mandy Jones Falze
Main Location Delete Success Administator Peripherals Mandy Jones Falze
Main Location Print Success Administator Peripherals Wandy Jones False
Main Location Edit Success Administator Peripherals Mandy Jones False
Main Location Add Success Administator Peripherals Mandy Jones Falze
Main Location Print Success Administator Peripherals Mandy Jones False
Main Location Edit Success Administator Peripherals Mandy Jones False
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Quick Start Option 1
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Asset Track is preconfigured with Workstation Profiles. These profiles allow users to
select an application that resembles their intended use. They include Assets,
Documents, Equipment, Hardware, Software, Tools and Vehicles.

Configure Workstation

workstation for a particular application

" Launch Setup Wizard

Configure Workstation

Continue using the current workstation settings or select a profile to automatically configure this

(" Continue using the current settings

{* Load a pre-configured workstation profile

==l

All Groups

Documents.

Assets & Documents
Equipment

Hardware & Software

Tools
Wehicles

¥ Show this dialog at start up

Description

Next Help

Behind each profile is an Asset Group(s) that contains its database, label design and

settings.
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™ e ¥ QuickBool
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Getting to Configuration

Configuration is done through the Setup button on the Main Menu. After clicking Setup
you may choose to configure Jolly Server Settings or Workstation Options and Devices.
The Record Center button takes you to the database view of all records. Thereis a
shortcut link, “Properties” next to the selected Group drop-down box that will open the
Asset Group Properties dialog.

Changing the Label Design

Label design may be modified by selecting “Edit” next to the image on the Label Printing
tab on the Asset Group Properties dialog. This will launch Label Flow Designer. See
more details about Label Flow at the end of this document.

Asset Group Properties @
General | Record Lookup | New Ertry { Label Printing | check in| Check 0ut | Logs and Reports | Depreciation Report |
¥ Issue Iabels to assets in this group
Label Design
Ecit
o Import
= | =
Export
Print Rules
[~ werity print rules
Update Record After Print
[ Update record after print
Ok Cancel Help ‘

Quick Start Configuration

To globally define the lookup fields, check-in policy, check-out policy and report fields go
to the Asset Group Properties dialog in Jolly Server Settings. Go through each tab to
change configuration.
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Asset Group Properties

Asset Group

Asset Database

{General | Recard Lookup | Hew Entry | Label Printing | Cheekin| Check Out | Logs and Reports

Enter a name and select & picture that vl iderify this asset group

Group Name:  [assets Ficture:

Select the database that wil contain the asset records

==

Depreciation Repart |

Select

Clear

Generate

[acity Server. dssets

Autometic Group Sslection

Hiosk Mode

[ Allow user to select the records to load in Record Center - suggested for large databases

Instead of manually changing the asset group as assets from various groups arrive, the
software can sutomaticaly idertity the asset group when the record idertifier fisld contains a
pre-dlefined sequence such as G1-0001, G2-0001.

I™ Enahie automatic groun selection
Select this group when the (D field

[™ Hide sensitive asset data in Kiosk Mode

Configure
Edit Record Layout

Starts With ul

=T

ok Cancel ‘

Help ‘
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The tasks to be shown on the Main Menu screen, registration processes, check in/out
settings and capture devices are set in the Workstation Options and Devices. Click on

the blue hyperlink to configure the individual tasks or click the Configure button to
configure them all at once. Also, configure the default task, e.g. what task is started

when the software is started and after a task completes, by making a selection from the

drop-down box.

Workstation Options

Location
Select the location whers this workstation resides.

I -

Winrkstation Location:

Asset Groups
Select the asset groups that can be used at this workstation

==

Ato Synchronize

Workstation Task Settings

[ Groups
7

=]

Assels
Documerts
Equipment

-
Tasks

Select the tasks to perform st this workstation. Ta configure a task simphy
click an it.

Configure:

¥ Main Menu ¥ Logs and Reports

W hew Entry. ™ Print
M Find Record ¥ Record Center

[¥ Mobile Sync

Mazin Menu hd

W' checkin i out

Select the defaul task:

Language
Restart the application sfter changing the language selection.

oK Caneel | Help

[Engish
W Show selsction dislag st startup

Load Profile Store Profile As

i Main Menu i| Mew Ertry | Find Record | Check In/Out | Logs and Reports | Record Certer

Appearance
Iv Show group image on Main Menu

Background color: -

¥ Set welcome screen image:

Select

Stretch -

v Apply to all screens

[~ Enable on-screen keyhoard

F
Kiosk Mode

Kiosk mode is a special full screen mode, from which users will be unable to close or switch
applications. To enter kiosk mode, select Lock Kiosk from the File menu.

To extt kiosk mode, click and hold down the [2ft mouse button (or finger if using & touch screen) on
the Jalty loga inthe bottom, left corner of the screen urtil the log-in dialog is displayed

[ Enable kiosk mode

r

Task will only bs performed if configured in asset group settings - ‘ p—

Help ‘
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Select “Launch Setup Wizard” from the Configure Workstation dialog at start up or run

from the Setup menu.

Configure Workstation

v Show this dialog at start up

Configure Workstation

Continue using the current workstation settings or select a profile to automatically configure this
workstation for a particular application

" Continue using the current settings

" Load a pre-configured workstation profile

Next Help

Name the Asset group; then choose the database:

Setup Wizard

Group Name

Tools, VeNicies, Instruments and Documents.

Enter a name for the new group:

Mavce Shipyard Assets|

cancel | < Back Next >

Enter a descriptive name for the group of assets that you intend to track. Some examples are

==

Setup Wizard

Select a Database for Navco Shipyard Assets

Select the database where Naveo Shipyard Assets records will be stored. Several
pre-configured databases are available for your use or you may use your ovin database.

What database would you like to use?

& Use one of the pre-configured databases included with Asset Track

" Connect to my own database

" Import the database connection settings from an existing design fie

Cancel <Back Hext> Einish

Choose the label type; then design the label:
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Setup Wizard

Navco Shipyard Assets Label Template

Product Category: Eltron hd
Product Name: 800150-300 hd

Cancel | < Back Next »

==

The label template describes the size and shape of the label that you will be printing. Select one of
the pre-defined templates o cick on Page Setup to create a custom template.

Find Template... [:]

Label: 3inx1in

Page: 3inx 1in

" Page Setup

Setup Wizard ==
Confirm Navco Shipyard Assets Label Design

A preview of the label is shown below. If you would like to modify the design, click on Edit Label
Design. When you are ready to procesd, click Next

Praview

Edit Label Design
e

Cancel < Back T Finish

When the label design is complete; exit and save.

QO
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Go through each tab on the Asset Group Properties dialog and Workstation Task Settings
dialog to configure — click OK when finished with each dialog.

Click Finish on the Setup Complete dialog and the initial set-up is done.

Go to Jolly Server Settings to add user groups, add users, add locations, and to network

multiple copies.
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Jolly Server Settings

Asset Track is designed to run across multiple locations in a networked environment.
Shared settings such as asset groups and log data are stored on the Jolly Server while
workstation specific options are configured in Workstation Options and Devices.

If Asset Track will be used in a standalone environment where it does not need to share
data with other workstations, it can use the Internal Jolly Server, installed as part of
Asset Track.

Installing Jolly Server

Jolly Server is installed separately from Asset Track. To install, run the Jolly Server
installer that was provided to you when you purchased the software on the target
server or workstation.

Connecting to a shared Jolly Server — Networking Multiple Copies

When networking multiple copies of Asset Track, install the Jolly Server on a central
server or shared workstation. All networked copies should point to the same Jolly
Server.

To connect to a Jolly Server, select File > Connect to Jolly Server.

Jolly Server

Program data is stored in the Jolly Server. A standalone version is installed with the
software. You may connect to the full version ofthe Jolly Server, installed separately, for
enterprise level data sharing and reliability. The full version is strongly recommended for
sites with high-volume traffic or multiple installations.

Connect to: |Internal [default] Configure

v Show at startup Ok ‘ Cancel | Help ‘

By default, the Internal Jolly Server is selected. When Internal Jolly Server is selected,
the software will operate in standalone mode.

To connect to a shared Jolly Server, click the Configure button.
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Jolly Server Connection Settil
Program data is stored in the Jolly Server. Configure the connection to the Jolly Server below.

~ Use Internal Jolly Server [default]
Store data in the local Jolly Server database installed with the software. Select this option if
you do not need to share program data with other workstations.

& Connect to Jolly Server

Connectto an external Jolly Server installation (installed separately). Select this option if
you intend to share data between workstations and for enterprise level performance and

reliability.
Connection Type: |Slandard Jolly Server Connection j
Server Address InglySer\fer

Examples: server.domain.com, 192.168.1.1

Set Login | Password

Cancel | Help |

Enter the name of the server or workstation where Jolly Server was installed.

Asset Groups

QO
JOLLY

Asset Track allows for using multiple groups of assets and multiple data sources

simultaneously. This is ideal for asset groups with vastly different properties.

The Asset Groups is the active selection when the Jolly Server Settings is first opened.
To add a new Asset group select Add, to edit an existing group select Edit. Either
selection will open the Asset Groups Properties tab.

Category

Locations:

Logs And Reports
Security Policy
E-mail Notifications
User Accounts

~ Asset Groups
Each asset group represents a logical group of assets and includes a label design, asset
database, program and reporting options.

- Preview

Asset Groups
Assels
Documents
Equipment
Hardware
Software
Tools

Wehicles.
T

Inventory

| Hew | Edit | Delete I

Close Help
—I —I I
|
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General Tab

This tab contains critical information for the Asset Groups database. Give the group a
name.

Asset Database

Asset Track is open-data source. It may utilize existing databases, a new database or
one of the Jolly Server’s sample tables. The Asset databases contain the Asset’s
information. Select the database in this dialog:

Asset Group Properties @
general Recard I:ookup] Mewy Eritry | Label Printing ] Check I_n] Check Out | Logs and Reports | Depreciation Repor‘t]

Aszzet Group
Erter & name and select & picture that will identify this asset group.

Group hame: ’Assets— Picture: oot
Iy Clear
Generate

Azzet Database
Select the database that will contain the asset records.

|Jo||y Server Assets Configure
Edit Record Layout

[ Allowe user to select the records to load in Record Center - suggested for large databases

T

Instead of manually changing the as=set grow = iisc_dle.
software can automatically identify the assell Asset Database @
pre-defined sequence such as G1-0001, G2 .
Mews., Import.. | Options..

™ Enable automatic group selection
Select this group whenthe ID 1| Database Type:

Kinzk Mode

[ Hide sensttive asset data in Kiosk Mode Table Category:

|Tab|es j

Source Table |Asseis j Schems

Table Primary Key: ‘AssatRecDrdNumber J

Ok | Cancel | Help |

Included in the Jolly Server are tables that contain basics for Assets, Documents,
Equipment, Vehicles, Tools Hardware and Software. For other existing databases,
select database type for a selection of database types. Then point to the database
source.
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Latabase Type: |Microsoft Accezs [*.mdb] ﬂ
; Microzoft Excel [ 1z -
Location: Tewt File [%.bat.* cav.® tah)

dBASE File [*.dbf) =
Yizual FouPro File [*.dbe, ®.dbf)
ODBC: File Data Source [*.dsn] =

Table Category: ODBC: Data Source Mame
OLE DBE: Connection String —
Source Table: OLE DB: Data Link # UDL File [~ udl]

Important Note: Databases must contain certain fields for certain operations within
Asset Track to function. Of utmost importance is a primary auto-number field or other
unique field identifier. Check In and Check Out functions often require relevant database
fields be selected during configuration.

Record Lookup Tab

The Record Lookup tab is used to define fields by which to lookup records. When no
fields are mapped lookup is by record number only. To present additional lookup fields,
select the appropriate database fields in the Information Field selection boxes. An
option to require exact match of all fields or partial matching is configured by pressing
the Advanced Options button.

New Entry Tab

The New Entry tab is used to specify the default values when creating a new entry as
well as checking for duplicate record entries. The ability to immediately print a new
label after adding a new entry can be found by pressing the Post New Entry Actions
button.

Check In and Check Out Tabs

The Check In and Check Out tabs are used to define fields that are displayed, rules for an
asset, messages displayed, automatic asset record updates, and e-mail notifications
during the check in or out process.

For example, a database field may be set to “Currently In” after check-in and “Currently
Out” after check-out. Alerts that display messages on the screen at check in/out when
specific conditions are met are configured here.
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Asset Group Properties (==
General | Record Lockup | Mew Entry | Label Printing | Check in | Check Out | Logs anel Reports | Deprecietion Repert |
Steps to Perform During Check Out
Select the steps to perform during the check out process.
I™ Lookup borrower information
[ Show form to enter addtional infarmation
m
| Werity check aut rules

[” Update record after check out

I™ Send e-mail natification after check out

Advanced Options

Ok Cancel ‘ Helpr |

Click the Configure buttons to configure each item’s properties.

Use the Lookup borrower information option to use Asset Track like a library system,
where a borrower is looked up from the organization’s Active Directory or a borrower’s
ID card is scanned and then the items the borrower is checking out are scanned. Asset
Track can interface with ID Flow, Asset Track or other ID card products:

Borower Loakup Setingt =

Tha Barrowndr it for sach a6t C b nitfrvid from a0 eermal ditabaie o LDAR
Aty Direciory and acded 1o (e Bssels recond denng check out

Barverwer Dals Saurce

7 LOAR Tk cikee Carecinry
. Bermawerd Detabass Configare

Sewrchabie Borrswer Futh | Adarensl Boerswer s |

Lelech up by four Bormawer Reide that wil be endered bo fnd the borrosver's informaton when
chaciing ot & paset The retrehed date will be saved i Bhe aasels necond

Borrgwes Database Aratl IEI
[Frvsams R P
[Lasmame = [asseuners snmiama : E‘
[oerarment = * [ peparimersceae =
[ =] I =l
|
o I Cangal | Feip i

Logs and Reports Tab

Data such as record number, date, time, location, user, action, result and comments are
automatically logged whenever an action occurs in Asset Track. Users may define
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additional fields from the database that may be logged as well. “Asset name” and
“user” are the most obvious, though all may vary.

Align the log fields with the appropriate database fields.

Depreciation Report Tab

Optionally enable the depreciation report feature. To use this feature, you must identify
asset database fields to be used in calculating the depreciation. Several types of
depreciation are available.

Locations

To define locations, select the Locations category in the Jolly Server Settings. To add a
new location select Add... and define the location. The locations are defined here. The
location of a workstation is selected in Workstation Options and Devices.

Logs and Reports

The Logs and Reports category in the Jolly Server Settings is used to define how logs are
cleaned up.

E-mail Notifications

E-mail Notifications is used to define the server and account from which e-mail
notifications are sent. E-mail notifications may be sent when an Asset is checked in, out
or when alerts are triggered. E-mail Notifications is a Premier Edition feature.

User Accounts

User Accounts define users allowed to use Asset Track. Asset Track user accounts can
optionally be linked to Active Directory user accounts for single-sign on.

Users belong to a User Group. Four user groups are pre-defined: Administrators,
Supervisors, Designers and Operators. Additional user groups may be defined.
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Workstation Options and Devices

Workstation Options and Devices apply to the specific workstation. They include
selecting the location, Asset Groups available at this location, selecting which tasks will
be available to the user, configuring the tasks and printers, and selecting the language
to be used a this location. Tasks are configured individually through the task’s blue
hyperlink or together via the Configure button.

Warkstation Options @

Location
Select the location where this workstation resides

wiarkstation Location: ain - Auto Synchronize

Asset Groups
Select the asset groups thet can be used st this workstation.

|AII Groups ﬂ
v
Assets
Documents
Equipmerit
Tasks
Select the tasks to perform st this workstation. To configure = task simply Configure
click on it.
' Main Wenu W Loz and Reports
¥ hew Ertry [~ Frint
V' Find Record ¥ Record Center
W' Check In i Qut W Mable Sync
Select the default task: ain Menu -
Language

Festart the application after changing the language selection.

|Er|g|ish j
V¥ Showe selection dialog at startup
a1 | Cancel | Help |

Load Profile | Store Profile A=

Location

Select the location at which this workstation resides, such as Main Office. Locations can
be configured in Jolly Server Settings.

Tasks

Configure the tasks to be performed on this workstation. It is recommended that the
user first select the tasks available on this workstation and then go through each of the
active tasks to examine the configuration options.

Main Menu

Any of the Asset Track tasks may be set as the default screen that the program will
return to when a task is completed. For frequent swiped check-outs make the default
the Check in screen. The Main Menu may be accessed from any task by selecting the
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Main Menu button. By default Asset Track shows the group image for the current Asset
group in the Main Menu. That may be disabled here. A custom background image may

also be imported here.

Wiorkstation Task Settings

Appearance

[v Show group image on kisin kenu

Background colar: l_

v Set wel i 6
v welcome screen image Select

v Apply to all screens
|Stretch j

[ Enable on-screen keyhoard

v
Kiosk Mode

Kiosk mode iz a special full screen mode, from which users will be unable to close or switch
applications. To enter kiosk mode, select Lock Kiosk from the File menu.

To exit kiosk mode, click and haold dowen the left mouse button (or finger if using & touch screen) on
the Jolly logo in the bottam, left corner of the screen until the log-in dislog is displayed.

[~ Enable kiosk mode

-

=3

* Task will only be performed if configured in asset group settings

QR ‘ cancel ‘

Help |

Kiosk Mode

Asset Track may be run in an unattended Kiosk Mode. Examples of such use are a
check-in/out only station or a new asset entry station. When run in Kiosk Mode, the user
is unable to change applications or get to other areas of the computer and network:

Asset Track is locked to the screen.

New Entry

The new entry task provides a way to add new assets to your database.

Check In / Out

Providing a check in and/or out screen, like all tasks, is optional. For organizations that
Asset Track may be set to automatically check an item in or out based on the Asset’s

current status: If it are checked in it will check them out and visa versa.
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Workstation Task Settings

Main Menu ] Mewe Entry ] Find Record

Check In j Out

[T sutomstically check in o out based on current status
W &llow Check In
W &llow Check Out

Check In / Qut Options

¥ Play sound for each sttempted check in f out
™ Allowe record IDs to be imported from file or device
Background Scan

[ Listen and process label scans in the background

Logs and Reports | Record Center ]

* Tagk will only be performed it configured in ssset group settings

oK

| Cancel | Help ‘

QO
JOLLY

Asset Track is available in 10+ languages. A translation table allows the user to make
changes to the translation or to translate into a language not yet provided by Jolly.
After changing languages, restart the program.

[[Warkstation Options

Translation Text

olelE
File Find

Location
Seterc e oCAn whers [P worksiaton resides Enter translated text in the right-hand column. Special tags must be entered exactly
v station Location: E - Augo Symchronize as in the English version.

Aszzot Groups ﬂhﬂ =
Stiect the nTTe PO It o B U3 of s wekatatien. =
|M e, Englsh Norwegian -

e 2053| Sorting Order Sortering Bestil
2054| Source &Table: aSource Tabell
2055| Source file: <<none selected=> Kikde: <<ingen adresse valgt==
2056) Spacing Avstand
Teskc 2057| Spanish Spansk
Tasks 2058| Speciag! Conditions. 8Spesielle betingelser:
Setect the 1asks 10 pertorm of thes workstabon To configare o last samgly Cordgure: 2059| Special Charactedr &Special Character
ek on il — = o
- 2060| Specific Date: Bestemt dato
05| SPECiTY 8 fill for the data block and how | Angi en Il for data biokk og hvor ofte bir
7 b Eriry often the user is prompted for a new piece | brukeren bedt om en ny brikke av data
7 S 2052| SPecity a tille for the image and how often | Angi en titel for bidet ag hvor ofte bir
the user is prompted for a new image while | brukeren bedt om et nytt bilde under utskrift.
F o ¥ Mcble Sync 2063| Specify Criteria Angi Kriterier
Select e detout toak (v - 2064| Specify Criteria (CTRL + F) Angi kriterier (CTRL = F)
[ 2065| Specify Page And Press Enter Angi siden og trykk ENTER u
" = |opecily Page And Press Emter |

anguegs 2068 Specify rotation angle for the text Angi rotasjon vinkel fil teksten

Feslor o spphcalion phter chenging s Mruase selocton 2067 | Specify SQL &Expression sSpesifiser SQL-uttrykk

== =l 0gg| SPECITY the text to search and press Angiteksten du vil sake og trykk <ENTER= &

7 Shaw tion dalog & Sanp  ————— ENTFR= tn start search tarte saket
Lowd Prefle e Prodoin | o I el o | \mport Export Save Cancel Help

Workstation Profiles / Saving Workstation Options and Devices

Once the workstation is configured, the settings may be saved as a workstation profile.
Profiles are used to quickly deploy the same configuration across multiple workstations.
However, profiles may vary across a system: For example, there may be Front Desk, a
Self-registration Kiosk and Check-out Station profiles all used together.
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Restart the application after changing the language selection.

IEninsh

j Edit Translation

[~ Show selection dialeg at startup

Load Profile

oK

l Store Profile As

N

Cancel

Help
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Asset Track Record Center

Record Center is used for the management of records. Records may be added, edited,
deleted, printed and duplicated from this screen. The down-arrow button provides

additional options.

@ Main Location - Asset Track
File Admin Help

Record Center
Records for "Vehicles' are available below.

== Es

Main Menu

New ‘ Edit ‘ Delste ‘ Print ‘ H 1ot Ard S ‘M =0
Records 3
Vehicle Record Number
7700000 View Current Record
View All Records
Wake Mogel Photo Front-Right
Ford F-250 Current Record » Duplicate Record
Selected Records ’ View Log...
Vehicle Type VIN Number et ecor tewteg
Truck ABCDEF123456 e CheckIn
Check Out
Edit Record Layout... ek B
Custodian
Jim Franklin Edit Label Design.
Modify Database Source...
User Department
Mary Renkins Maintenance Yard € Photo Back-Left
Checked Out  Check Out Date Due Date
Ho
Supplier Purchase Date Purchase Price Blus Book Value
Sample Record s 530,000 0
Last Milage Date Milage Extras.
141108 20000 AMIFM, Equipment Rack
2005 Ford F-250
Next Mainentance Date Next Actvity  Last Mai Date Last Maintenance Activity
riee (NN
Insurance Carrier Insurance Policy Number Insurance Coverage abel Desian

Records may be viewed in single-record or spreadsheet view by selecting the buttons on

the right of the toolbar.
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@ Main Location - Asset Track = |2 s
Eile Admin Help
Record Center Main M
Records for 'Assets' are available below. ain Kenu

New | Edit | Delete | Print |vH k== | Tof1 = |=4 | 7| & ‘ & |M o= |

[T # AssetRecord Hum Asset Name ‘Asset Type Description Keywords Custodian AssetUser  Department Code Supplier PO Number Purchase Date Price Checked Out Checked OutDate ProductCode Due
T 1 1100000 Ergonomic Keyboard Peripherals Microsoft Natural Keyboard, Microsoft, Ergonomic Jehn Smith Mandy Jones €111 cow 54321 11112009 59 False XB02610
r 2 1100002 Dell 22" Monitor Monitors Dell 22" Flat Screx Monitor, Flat Screen, Dell, 22 Harvey We Angela Jeffer 4321 Dell PO 654321 1/1/2009 134  False Dell E2ZBWFP
r 3 1100003 Dell 22” Monitor Monitors Dell 22” Flat Scren Monitor, Flat Screen, Dell, 22 Harvey We Bill Wright 4321 Dell PO 854321 1/1/2009 194 False Dell E2ZZBWFP
- 4 1100004 Dell 22” Monitor Monitors Dell 22” Flat Scren Monitor, Flat Screen, Dell, 22 Harvey We Andy Tabbert 4321 Dell PO 854321 1/1/2009 194 False Dell E2ZZBWFP
r 5 1100005 Executive Chair Furniture Deluxe XP Exec C Chair Francis Bel John Hankle 6155 Levitz 35234 17142008 500 False Sample Recor

Records may be batch printed, deleted and edited by checking the box to the left of the
record and selecting the appropriate action. Records may be sorted by clicking on
column headers.

The toolbar contains filter and sort buttons i . Filters are used to create data
subsets. Sorting allows for multiple field sort criteria.

| Files Raconds o -2

Configure a record filter to show only recards that meet the spacified crtena. To show all records,
click Chesar Filter. Record filters may also be stored for future use

Begn _[Left Value Right Value End
a0 Fick Toat 111550 |

|(_‘.(md_|l_|cm_ |(_j_c_J_mL_7|n-.4_

Afer

Sort Setup...

v Sort Records by Following Fields

Sort on Field | Sorting Order Combine
Firstlame Ascending AND
LastName ;I Agcending END

1DMNumber
Firstame

Load Filter Stare Filter As Ok | Cancol| Hailp [ DateDfBith

Configuring the Record Screen

Asset Track has drag-and-drop record screen formatting. Select Edit Record Layout from
the down-arrow menu on the Record Screen: Size and move fields with the mouse.
Caption placement, colors, alignment tools and other formatting options are provided
on the menu bar.

Formatting options vary by edition. In the Premier Edition fields may be made Visible,
Required and Read Only. They may be given default values. Drop-down lists may be
created. Text can be set to Capitalize, UPPER CASE or lower case. Image paths may be
created to store variable images to file.
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2] Customize Layout
Edit Layout
B & S | W o o

e =

Field: IDepartment

x| [ visible [ Read-only

Caption: IDepa rtment

I"_g [5o x| |Letir) -l

Format: I—:E,d

[~ Save Formatted Data

LI |Nune j
DEfﬂLIhVﬂmEan Default Walue 'i

I~ Required Field

Data: -_ INormaI vI

ID Humber Skl

First Name |[EGLE]

Last Name [JIfHHIY

Phone Number [ilirgpgililveE

(ZETMimurphy@acmece.com

Department [SElA=0

=
Rl -l Dire ctor of Marketing

(050 L W an Francisco
Building pHELLES

Iz Active Employee g

Hire Date (st

Termination Date

Report Center

There are four types of reports

[ Main Location - Asset Track

Configura Tagk

built into Report Center:

Logs and Reports

Charts

Query Records

Depreciaticn Report

Main Menu

20
o asset track
Sl

QO
JOLLY

Visibility of these features is set in the Logs and Reports area of the Workstation Options

and Devices.

© 2012 Jolly, Inc. All rights reserved.
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Logs and Reports

Asset Track contains seven built-in reports. Custom reports can be added (in the
Premier Edition) by selecting New and configuring the Custom Log Setup.
e T [ T W

sl Moy

Logs and Repors

s Back

Reports may be printed, saved to a file or e-mailed.

Charts

Charts give a graphical representation of the volume of check in/out activity on what
hours, days, and months.

w8 e @& & = o
aaaaaaa

Query Records

Queries are used to pull all or a subset of records from the database. They are
commonly used to export records. They may be named and saved for re-use. Queries
designed in Query Records may be invoked in Record Center using the Filter Records
function.
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Label Flow Label Designer

Asset Track contains an integrated version of Jolly Technologies leading label product:
Label Flow for the design of sophisticated labels.

Design Screen

The design screen contains four toolbars: general items, alignment tools, design objects
and object formatting.

3 &
(D@ v R X0 B0 @ shoulye [ Lwdas ]

f*;r-ul‘.éaamﬂm 4+ AT+ L A |RITI] 8 [Jeis B M b [nches ﬂj
= <] W ] e = [ = [—=] fore ] |

General Items Object Formatting

Alignment Tools

olml/lp=]F

] Design Objects k| Pointer T| Insert Text

l F"'\ Zoom Hj Instert Image
g l Insert Line B Ingert 1D barcode
M 0| Insert R’E'_m“"gle ! Insert 2D barcode
— O Insert Hiipse /i Encode RFID tag
IR

.}}j)

[

Labels are designed by selecting the design object on the left-hand toolbar and by
drawing that object’s area on the card with the mouse. After the area drawn the
object’s Properties dialog will appear. Click through the tabs to format the object.
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| File Edit Add View Tools Window Help
=] W25 [~ Show Layers [~ Live Data

] inw in N -
i@ |, oo in |inches

100% -
N D : ot
= FROM DELVER TO
q i\gC;dGEI w <<3alutation>> <<FirstName>> <<LastName>>
~ | enn Way <<CompanyName>>
\ SI?EJEE;;II?.IS,SE\:A 84070 <<SFreetAddress1 >> <<StreetAddress2>>
I:I | L <<City>>, <<State>> <<PostalCode>>
AQL
o we <<AccountNumber>>
QUANTTY ) SHIPMENT CE!EE SENDER
T <<Quantity1> | <<Shipme| <<Sender1>>
B 1 MFG DATE
= IRAHNINHTIANTT | <<vrepate->
][ Sum HETHT
4‘ ‘ 01) 00000000000000 <<NetWt>>
[ I ——
=T gt
—”” |l

Objects may be resized at any time and Properties dialog re-accessed by double-click.

Working with Text

Label Flow contains rich text editing. Regular text, database text, serial number, date

and time may be combined within one text box. Type with a keyboard or use the + Field
button for text selections.

[E=E -] |- ¥ -] [ = {7 = [—=] e =]
'\ E T i
[:| Tewt | Propertes| orcee| Digensions | Pt Concition |
| P S N B S Bt B BruEEa|vr, N fa” =[]
|| i “ <<Lasthame=>
? Dept: <<Department>>
1T}
I |-
il Bk claim e et chek o s Fiekd
M)
Tarme, : = .
1 Data Entered st Print-Time. o =
Sypmibul I
»

There are three types of text formatting: Text Box, Flexible Text and Circular Text. Text
Box will always place text within the bounds of the box drawn in the design: If larger, it
will auto-reduce in font size or word wrap. Flexible Text will maintain font size
regardless of the size of the box drawn. Circular Text formats text in a circle.
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° <<FirstName>> <<LastName>> "
= Dept: <<Department>> -

] ]

Text

Lo Prepeiies | fodes | Densors | Pl Cornbton |

¥ fuds Behacs Fert Size

[ ok | Coel Aoch Helo

Working with Layers

Like other quality graphical design tools, Label Flow uses a layered design approach.
Layers may contain different design objects of varying opacity.

To see the layers window click the Show Layers checkbox on the top menu bar. Layers
are added using the [+] button at the bottom of the window. Use the arrow buttons to

move layers above and below other layers. Click the Print checkbox on each layer to
format its print condition. The active design layer is highlighted blue.

Layers of MIL-5TD-129P Label jps (=]
Layers l Objects ]

Vizible Layer Preview Frirt

=

¥ |Layer2

|§

I

Layer1

#| X 4] 4]

Viewing Designs with Live Data

At anytime the card design may be viewed with data by checking the Live Data button
on the top menu bar:
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"+ Label Fiow » [Shigging Label jpa]

(] Fle Edt dsd view Tesls Wimsew Help
BXx 028 @

F omton(E )
[Eile

ABS?SES?B
011r 1 2i03
6 LBS

j

#hou
FASHION, INC.
23 GLENN WAY
SAN CARLOS, CA

MACY'S MEN'S STORE
1134 POWELL STREET
ue SAN FRANCISCO, CA 93219
MADE N USA

: 7678767644

85 PIECES | ]I

01) 1597984 1564564

Working with Print Conditions

Design objects or design layers may be set to print only if specific database conditions
are met. Print conditions are set on the Print Conditions tab of the object’s properties

dialog.

Print Condition - [Layer 2]

 Always print this layer
Dot print thiz laper
£+ Pririt thiz layer based on

[ Prirtin black K panel

o ]

Cancel

|f Recard Match Condition

L= = sl

|Begin _[Left Value [Condition [Right Value

End

[Combine

Databaze Figld Compary Cortains Teod: Vialmart

(=]

Use SQL Expression

[ Leave blank to match all records ]

Saving a File

Ok |

Clear Filter

Cancel

Help |

Use File -> Save or Save as... to save and name the design. Select Exit from the File
menu to return to Asset Track.

The information contained in this document represents the current view of Jolly Technologies on the issues discussed as of the date
of this publication. This paper is for informational purposes only. Jolly Technologies makes no warranties, express or implied in this
document. Jolly, Jolly Technologies, ID Flow, Asset Track, Asset Track, and Command Line Utility are either trademarks or registered
trademarks of Jolly, Inc. in the United States of America and/or other countries. The names of actual companies and products
mentioned herein may be the trademarks of their respective owners.
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